
ACADEMIC FORM GUIDE 
 

Accessing an Academic Form 
 
Academic forms are available in the My.Harvard Student Portal, in the Documents section of the 
Student Home page. 

 

 
• If a form has been assigned to you, you will see the reminder in your To Do list at the bottom of the 

Student Home Tab. Open the To Do item and there will be a direct link in the description 

 

 

 
 
 
 
 

 

https://my.harvard.edu/
https://my.harvard.edu/


• Forms you have previously submitted can be access via the View Prior Submissions link found on the 
Documents page 

 

 

Lab Rotation Registration Form 
 

1. First, enter the Estimated Start Date and End Date of this rotation period  
2. You can look up faculty, their program affiliations, and their research in the Advisor/Instruction 

Search Portal.  
3. Select the program affiliation of your proposed Head of Lab from the first dropdown menu. 
4. This will populate the Head of Lab dropdown menu with the faculty members associated with 

that department. Select the desired Faculty. 
**Please Note: Do NOT select a faculty member that you have not first communicated with and 
have mutually agreed to participate in their lab** 

5. OPTIONAL: If there is person separate from the Head of Lab who will be your daily supervisor, 
please enter their first and last name in the Daily Supervisor Name field 
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6. Enter a Brief Description of your project in the next field box and submit the form. 
 

• Once submitted, you will receive a confirmation email and another email once fully approved. If you 
wish to see the status of your submitted Lab Rotation Registration Form, please navigate to the 
Documents tab on the Student Home page, and click on View Submissions.  

 

Dissertation Advisor Declaration (or Lab Joining) Form 
 

Required Workflow 

On your form, you will see a list of labs in which you have rotated. 
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1. Choose which lab you would like to 
join from the Proposed Dissertation 
Advisor dropdown menu 

2. Enter the proposed start date of 
joining the lab 

3. Type a brief description of your 
lab/dissertation topic in the tee 
text field 

4. Submit your form 



Optional Workflow –Joining multiple labs 

 

2. Using the Co-Advisor dropdown, you can select an additional faculty member from the list of lab 
rotations, then continue with step #2 in the Required Workflow. 

3. If you did not rotate in your co-advisor’s lab, leave the Co-advisor dropdown blank and indicate 
Yes in the question below. 

4. In this scenario, you will have to first select the faculty member’s program affiliation, then the 
faculty list from the program will populate. There, you can select the faculty member and 
continue on the step #2 in the Required Workflow. 

 

1. If you are opting to join multiple 
labs, change this question to Yes 
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